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Iowa Future Business Leaders of America

TO:

Iowa FBLA Advisers

FROM:

FBLA State Committee

DATE:

January 12, 2012
SUBJECT:
66th Annual Iowa State Leadership Conference

The Iowa State Chapter of Future Business Leaders of America will be celebrating its 66th Annual State Leadership Conference with the theme “FBLA-PBL—Breaking Barriers!” on March 29-31, 2012.

PLEASE READ THIS PACKET IN DETAIL!  The State Officers and the State Committee plan to make the State Leadership Conference very exciting for you and your FBLA members.  Send us any suggestions to improve our efforts.  If you have questions, call Dana Lampe at (319) 477-3444 or (319) 360-3799 or e-mail iowafblastateadviser@gmail.com.   

REGISTRATION FOR SLC 
Registration is online https://ams.fbla-pbl.org/fbla/issi/states/IA/regstart.asp?aff=IA. 
It will be available January 15 until February 15.  All students must be a paid member with FBLA‑PBL in order for them to appear on your registration.  If the student does not appear, you will need to work with the National Office to make sure they are a paid member.

School login password:  service  

Step 1. Contact Information

Fill out the chapter information  and  select District 1.
Step 2. Adviser Information

Register each Adviser attending.
Meal options will show Chicken and Vegetarian. “Chicken” will be a Chicken Pasta Alfredo. “Vegetarian” will be Pasta Marinara. 
Step 3. Student Information

Register members. Use the Tentative Event Schedule to predetermine what session number your members should participate in for the written events. (Session 1 Thurs; Session 2 Thurs; Session 3 Fri; Session 4 Fri; Session 5 Fri; Session 6 Fri).
Please indicate if they will participate in the March of Dimes Mini Walk on Saturday morning. (We will order donuts for those who participate.) Also indicate if they are a Who’s Who Candidate.

On the next page indicate team members for team events. 

Step 5. Guest Information

Register Guests and Chaperones. There is no registration fee. There is a banquet fee of $25.

Step 6 Finalize Registration. 
From January 15-Februay 15 advisers can add/delete/change the registration information as many times as needed. Be sure to click “Finalize” each time you make a change. On February 16, the registration site will close
Finalizing REgistration
Advisers will be sent the Demonstration/Presentation Times and Events by Student documents for review. On March 12-16, advisers will be allowed to make substitutions and deletions if necessary. No additions will be allowed to the original number your chapter has entered in any event.   

Only deletions will be allowed at the conference.
Forms AND pRE-JUDGED eVENTS

Forms are posted online on the Iowa FBLA Web Site. Some of these forms are due February 15—your promptness in returning those forms is a must!  All written reports, individualized projects, and credentials are due March 13. It is a MUST THAT ENTRIES ARE RECEIVED ON TIME.  The State Committee will make disqualifications if deadlines are not met.

REGISTRATION FEES

Registration types and fees: Adviser ($0.00), Member ($50), State Officer ($0.00), Chaperone ($0.00), all have banquet options ($25).
If you need Board approval to issue a check, get it approved now. Send payment with written reports, individualized projects, and credentials March 13. 

No refunds can be made. 

BUSINESSPERSONS OF THE YEAR/PARENTS OF STATE OFFICERS/GUESTS

If your chapter is hosting a Businessperson of the Year or has parents of state officers, chaperones, or other guests, be sure to indicate the names of these individuals in the REGISTRATION.  Each person attending should have a name tag.  This will ensure their banquet selection for Monday evening.  YOUR LOCAL CHAPTER IS RESPONSIBLE FOR THE BANQUET FEE(S) OF THESE GUESTS.
REGISTRATION FOR EVENTS


COMPETITIVE EVENTS--At the Iowa State Leadership Conference—
The Iowa State Chapter will follow the procedures listed below:
· Any student attending the State Leadership Conference may enroll in two (2) National Events, one (1) Chapter Event, and one (1) State Event, not to exceed 4 events.

· Who’s Who and Virtual Business Challenge do not count toward the number of events a student may enter, they are recognition.

· Each chapter may enter only the number of competitors per event that are listed on this SLC Competitive Events Participation Numbers Form. 

· To be eligible for any individual competitive event at the State Leadership Conference, a student must not have placed first at a previous State Leadership Conference or represented the state chapter at the National Leadership Conference.
· Exceptions to the above are Banking & Financial Systems, Business Ethics, Business Financial Plan, Business Plan, Business Presentation, Desktop Publishing, Digital Video Production, E-Business, Emerging Business Issues,  Entrepreneurship, Global Business, Management Decision Making, Management Information Systems, Network Design, and Website Development.  In the above events, no more than one (1) team member may have entered this event at a previous State Leadership Conference or represented the state chapter at the National Leadership Conference.  In Warren D. Roberts Parliamentary Procedure, no more than two (2) team members may have entered this event at a previous FBLA State Leadership Conference or represented the state chapter at the National Leadership Conference.
· Each chapter can enter one Who’s Who Applicant; State Officers are automatic candidates.  All must fill out the Application form. (Clarification:  If you are a chapter with a State Officer(s) you can have one other student apply too).
· Virtual Business Challenge will be a recognized event.  Team members will receive a point for towards LVD. National Headquarters will provide this information. Event entry will come from Nationals.
When preparing for Competitive Events be sure to read the Chapter Management Handbook thoroughly, especially Competitive 5-10 (Special Note to Advisers, Changes to this Edition, and Preparing for Competition).  If you are entering written reports, you must adhere to all rules in writing the reports (listed with each event) (cover pages, type of paper, binders, pictures, etc.).
NATIONAL EVENTS--Winners are eligible to compete at the National Leadership Conference June 29-June 2, 2012, in San Antonio, TX.  These events are explained in the Competitive Events section of the 2011-2012 Chapter Management Handbook.  If you do not have your copy of the 2011–2012 Chapter Management Handbook, call 1-800-FBLA-WIN immediately to order a copy from the National Office.  Please read the handbook thoroughly.  The Iowa State Leadership Conference is based on that handbook.  

STATE LETTERED EVENTS are state events ONLY.  Winners are state winners and are not eligible for national competition.  These events are explained in the Iowa Handbook Section 4: Iowa FBLA Chapter Lettered Events on the Iowa FBLA Website www.iowafbla.com.  
For the online Registration, State Events are listed at the bottom of the Event list with an X before the name. 
STATE RECOGNITION EVENTS (R Events) are explained in the Iowa Handbook Section 5: Iowa FBLA Chapter Recognition Events on the Iowa FBLA Website www.iowafbla.com.These are for recognition only.  To receive recognition, fill out the State Recognition Entry Form and send in February 15.
TEST SCHEDULE AND CONFLICTS
Performance event times are listed on the Tentative Event Schedule. Students will be assigned a Performance time within the event time range listed. Advisers can make suggestions for times if conflicts arise on the Events Conflict Page. The Performance time will be sent to advisers prior to the conference after all registrations have been entered.
For the Written tests, there are six test sessions. Two test sessions are on Thursday; four test sessions on Friday.  The following Individual/Team events must be taken THURSDAY in order to compete in the second part of those events on Friday/Saturday: 

Banking & Financial Systems 


Desktop Publishing 


Entrepreneurship 
Global Business 


Help Desk 
Management Information Systems


Management Decision Making
Marketing



Mr. Ms. Future Business Leader
Network Design           

Parliamentary Procedure  
All other written tests can be taken Sessions 1-6.    


· Students may take their test during any allowed session, you must indicate in Registration which session they will attend.  

· It is not necessary for students in the same event take the test at the same time.  Exception:  If it is a team written test, all team members must take the test at the same time.    

· If your chapter enters Spelling Relay, Vocabulary Relay, Spelling Relay Advanced, or Vocabulary Relay Advanced, it is recommended to double check event conflicts.  Since these are team events, all students on the same team must compete at the same time.  All these events are on Monday afternoon, and it is very difficult to schedule them if students are in more than one event.  

Event Conflicts Page 

We do not intend to eliminate any member from a competitive event due to a conflict in schedule.  Most conflicts can be resolved.   Your patience will be appreciated in helping us work out any conflicts that arise.  Check the tentative times for all events.   If a student is in any Presentation event which might cause a conflict with a written test, indicate when the student would like to make the Presentation.  Every effort will be made to accommodate the student.  List all possible conflicts on the Event Conflicts Page.

HOME SCHOOL SITE TESTING

Accounting II, Computer Applications, Database Design & Applications, Desktop Publishing, Spreadsheet Applications, Word Processing I, and Word Processing II tests will be mailed to chapters who have competitors in those events.  These tests will be administered in the home school and returned prior to the conference.  These tests are to be administered by the local FBLA adviser or other school official under STRICT SUPERVISED TESTING CONDITIONS.  One hour (60 minutes excluding general directions, equipment set-up, and warm-up) will be allowed for Accounting II, Database Design & Applications, Spreadsheet Applications, and Word Processing I & II.  Two hours (120 minutes excluding general directions, equipment set-up, and warm-up) will be allowed for Computer Applications and Desktop Publishing.  Desktop Publishing is a team event and each team must consist of two members.  ALL PARTICIPANTS IN THE SAME SKILL EVENT MUST TAKE THE TEST AT THE SAME TIME!

All Students In The Above Events Must Take A Written Objective Test Administered At The State Leadership Conference.
IMPORTANT DATES FOR HOME SCHOOL SITE TESTING EVENTS

March 5, 2012

Skills test sent to Schools (two week completion time).

March 20, 2012

Skills test due, Postmarked to Dana Lampe
Skill tests will be checked before SLC so it is imperative that all tests be returned on time.
AT CONFERENCE

IOWA MERIT AWARD- CHAPTER OF THE YEAR

The Prize!
Any chapter that would like to be recognized for the Iowa Merit Award (Event R5) and/or accumulate points from events at the SLC for recognition in the Lloyd V. Douglas Chapter (LVD) of the Year Award (Event R10) Must complete all required criteria. (1) Submit the Chapter Information form by October 20 (2) Submit Chapter Activities Outline Form (3)Submit one of the following chapter written reports: American Enterprise Project, Community Service Project, Local Chapter Annual Business Report, or Partnership with Business Project.  

Conference Registration
Conference Registration will consist of Advisers picking up programs, name badges, and general conference information.  
Event Facilitator Meeting 

This year there will be no Event Facilitator Meeting for Advisers and Chaperones. Instead a video will be posted on the Iowa FBLA Website for all to watch the month of March.
Adviser Meeting

Adviser Meeting will be held Thursday, 6:30-8:30 pm in Salon A.  

Adviser Hospitality luncheon
A luncheon will be provided for Advisers and Judges Friday 11 a.m.-2 p.m.
Chaperones

Each chapter is suggested to bring 1 chaperone for 12 members.  Chaperones are needed to give an aurora aura of supervision and professionalism.  We need to be responsible for all of our students at all times. Please review your School District’s Policy on Student/Adult ratio.  

Chaperones are also needed to help facilitate events.  The more chaperones we have working, the less the advisers have to work.  This in turn means, more time with our students.  There is no fee for chaperones, unless they attend the banquet ($25). Fill out chaperone’s availability on the State Recognition Form.
STANDARDS OF PROFESSIONAL CONDUCT

Have each student fill out the Standards of Professional Conduct Form.  Bring your copy to SLC.  
Business attire is required during all general sessions, competitive events, and meetings.  Casual attire is acceptable during evening and social activities. Formal or business attire may be worn to the State Conference banquet.  (Note the change in Hosiery for Females)
Equipment

For all events allowing equipment to be used, the equipment must be provided by the individual, team, or chapter for each event entered. A screen, table, and electrical power will be provided on-site. A computer and projector will be provided for E-Business and Web Site Development. Free Wi-Fi will be available at the conference site. 
SEQUESTERING OF STUDENTS

Students in Banking & Financial Systems, Business Ethics, Client Service, Emerging Business Issues, Entrepreneurship,  Global Business, Impromptu Speaking,  Help Desk, Management Decision Making, Management Information Systems, Network Design, and Warren D. Roberts Parliamentary Procedure WILL NOT BE SEQUESTERED UNTIL THEIR PREPARATION TIME.  In these competitive events, delegates from a chapter WILL NOT be able to observe participants until their student/team from their school performs.

OPEN EVENTS

Encourage your members to attend the competitive events that are identified in the program as (Open).  They can learn much for the future if we get them there to observe.

CAMPAIGNING 

State Officer Stage Practice - Candidates can practice using the microphone on stage Friday, 7:15-7:45 am in Salon C.  

Students will have an opportunity to meet the state officer candidates and question them about their platforms in the Ballroom Foyer. All campaigning will be done in this area.  

VOTING DELEGATE/STATE OFFICER CANDIDATE QUESTION/ANSWER SESSION

There will be a Voting Delegate/State Officer Candidate Question & Answer Session immediately following the opening General Session.  Make sure your voting delegates and State Officer Candidate/s report to the stage after the opening session.  It will last exactly 30 minutes so the delegates and candidates can be ready for the first competitive event times
STATE OFFICER CANDIDATES/

LLOYD V. DOUGLAS MR./MS. FUTURE BUSINESS LEADER EVENT

Please send a file image of your State Officer Candidate/s and your Mr./Ms. FBLA candidates along with registration forms February 15.  These photos will be displayed during the State Conference so select ones that compliment your student/s.  Write the student’s name, school, event or office seeking on the back of the picture.

MARCH OF DIMES Blue Jeans for Babies Dance
Sport your favorite jeans and bring $2 to support the March of Dimes, during the Blue Jeans for Babies Dance Thursday evening. All money received will be presented to a March of Dimes representative at the final awards ceremony.  
WE’RE READY!!!

Your State Officers and State Committee are ready to help you with your questions so contact us and share your ideas.  Help us meet the deadlines for the Iowa FBLA State Leadership Conference—Breaking Barriers! 

IOWA FBLA STATE COMMITTEE
Dana Lampe (State Adviser),  Konrad Wilke (Muscatine), Kathy Larson (Linn-Mar), Susan Seuferer (Chariton), Lou Voss (Eagle Grove), Jodi Leimkuehler (Solon), Amanda Eberhart (Northeast) Kyle Kuhlers (Alburnett), Kelli Diemer  (State Chairman, Depart. of Ed.)  
