
Blue Panda 22 Steps

URL: app.gobluepanda.com

STEP 1

Click on Login with FBLA Connect

https://app.gobluepanda.com/Login
https://app.gobluepanda.com/
https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 2

View Current Events and click 'Register'

STEP 3

Click on Yes

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 4

Click on Attendees 

STEP 5

Click on Add

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 6

Select the Attendee type and locate the member in the dropdown

Complete all required 5elds including email and phone number.

STEP 7

Complete Special Needs and/or Dietary as needed.

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 8

Click on Adult Volunteer?:

kdults can volunteer to serve as time,eepersz door monitorsz etc. during the conference 
and receive a reduced registration rate.

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 9

Click on Save

Repeat steps for each attendee.

STEP 10

Navigate to Competitions

Competitions are organiGed by 7roup categoryz then alphabetically.

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 11

Select the Event and Click on Add

STEP 12

Assign the competitor to the event

>irst clic, on the competitorz then select the 8

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 13

Click on Save

Repeat for all competitors. xf you eBceed an entry limitz Plue 9anda will notify you.

STEP 14

Click on Final Questions

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 15

Complete the qnal Iuestions

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 16

Review the xssues boM

7reen Yno issuesY means your registration is good to submit.
-ellow YwarningsY mean you may have something that isnYt typicalz but you can still submit
it.
Red Ycritical warningsY means you cannot submit until the error is corrected.

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 17

Click on Close/Finish Later or Submit

Registration can be YunEsubmittedY and edited until the registration deadline.

STEP 18

Select Payment &ethod

Credit card transactions will incur an additional fee for processing.

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 19

Review Asset Collection - E Testing

ksset Collections will identify anything that needs to be uploadedz the 5le typez and the 
deadline. OETesting will be the location to download Login Cards once registration has 
closed.

STEP 20

Review Registration Details and xnstructions

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 21

xnvoices

xnvoices can be downloaded from Plue 9anda and a copy has been automatically emailed 
to the adviser. 9lease process payment once 5naliGed to meet the payment deadline.

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 22

Accessing Scores

"nce the conference is completez advisers will be able to access and download rating 
sheets and scores from the conference. kn additional boB will show up on the registration. 
9lease notez you may have to clic, on N9ast OventsN to 5nd the conference.

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links



