
STEP 1

Go to Blue Panda

app.gobluepanda.com

STEP 2

View Current Events
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https://app.gobluepanda.com/


STEP 3

Click on Register

STEP 4

Click on Attendees
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STEP 5

Click on Add

STEP 6

Select the Attendee Type

When selecting 'member' the list of members registered in my.FBLA will be pre-populated. 
my.FBLA membership data syncs to Blue Panda every four hours. Advisers will manually 
enter the names of adult attendees.
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STEP 7

Enter Attendee Email

All attendees will receive pre-conference communications including event details.
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STEP 8

Type Cell Phone Number

Type the attendee's cell phone number. Phone numbers are used in the event of emer-
gency communications relating to the event.

STEP 9

Complete More Info Section
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STEP 10

Click on Save

STEP 11

Click on Competitions
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STEP 12

Click on Add

STEP 13

Select Competitive Event
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STEP 14

Select Attendee

STEP 15

Click on >
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STEP 16

Click on Save

Complete these steps for any additional competitors

STEP 17

Click on Group

By clicking on 'Group' you can Qlter between jualifying Events and Online Ob%ective Tests.
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STEP 18

Click on Final Questions

STEP 19

Click on Edit
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STEP 20

Complete Final Registration Questions

STEP 21

Click on Save
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STEP 22

Click on Submit

STEP 23

Select Payment Method

Please note that all credit card transactions will receive a service charge of 1.5Y of the 
entire invoice amount.
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STEP 24

Click on Additional Items Due
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STEP 25

Review Items to Submit

A list of items required to submit will be shown. Adviser Assurance Forms should be signed 
and uploaded prior to the start of the conference. Pre%udged materials will indicate a 
deadline in the 'Due By' column.
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STEP 26

Click on Invoice

Iou can view your invoice and make edits before the close of conference registration. 
Vnvoices are also automatically emailed.
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